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IHosi0keHue 0 mopsiiKe pa3padoTKU M NMPUHATHS
JIOKQJIbHBIX HOPMATHBHBIX MPABOBBIX AKTOB
MBIOY n/cNe 40 «CopoKOHOKKA

1. O6uue nmostoxeHNst

1.1. Jannoe Ilonoxenue paspaborano B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM Ne 273-
@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanuu ¢ U3MEHEHUsMU Ha 16 ampens
2022 rona, TpynoBoro konekca P® ([anee - TK P®), I'paxxnanckoro Kogekca PO (manee - I'K
P®), a rakxe Ycraom MBJIOVY n/c Ne 40 «CopoKOHOKKa.

1.2 Hacrosmiee ITonoxenue o nokanpHbIX akTax MBJIOY n/cNe 40 «CopokoHoXKa» (nanee
10V, Ilonoxenue) pa3zpaboTaHO B LEJIAX peaqu3alli MpaBa Ha CaMOCTOATEIBHOE CO3JaHue
HOPMAaTHUBHO-TIPAaBOBOW 0asbl A CBOEH MAESITENbHOCTH B paMKaxX MOJHOMOYUN, OTHECEHHBIX
3akoHoaTenbcTBOM Poccuiickoit denepannu k komnerenuuu JOVY.

1.3. JlaHHOE TMOJNOXKEHHE AOMOJHAECT U KOHKPETH3UPYET MOPAJOK H3ITaHMS JOKAIbHBIX
aKkToB, omnpeneneHHbIx YcraBoM JIOVY, ycraHaBiuBaeT eAMHbIE TPeOOBAHMUS K HOPMATHUBHBIM
JIOKAJIbHBIM aKTaM, UX MOJArOTOBKE, 0(hOPMIIEHUIO, TIPUHATHIO, YTBEPKACHHUIO, BCTYIUICHHUIO B CUTTY,
BHECEHUIO U3MEHEHUH U OTMEHE, yOauKaluu Ha opunuanbHoM caiite JJOVY.

1.4. Hactosmee [lonoxeHue sBisercs JIOKaabHbIM HOpMaTUBHBIM akToM JIOY u BXoauT B
NepeyYeHb JIOKATbHBIX aKTOB 00pa30BaTENIbHON OpraHu3aluu.

1.5. [ensmu u 3ajiadyamu HacTosimiero [1onokeHus SBIsSIOTCA:

. HOPMATHBHO-TIPABOBOE  pETryJUpOBaHUE  0Opa30BATENIbHBIX  OTHOLIEHWW B
00pa3oBaTeNnbHOI OpraHu3alnu;

. CO3JJaHUE E€IUHOM M COIJIACOBAHHOM CHUCTEMbl JIOKAJIHHBIX HOPMATHBHBIX aKTOB
00pa3oBaTeNnbHOI OpraHu3aluu;

. obecrieueHre TMPUHIMIA 3aKOHHOCTU B HOPMOTBOPYECKOW  JEATEIHLHOCTH
00pa3oBaTeNnbHOI OpraHu3aluu;

. COBEPIIIEHCTBOBAHUE Tpollecca MOATOTOBKU, OGOPMIICHHUS, TPUHATHUS U peaTu3aluu
JIOKaJbHBIX HOPMATUBHBIX aKTOB;

. MpEIOTBPALLICHHE JTyOIMpoBaHUs peryJmpoBaHus 00I1eCTBEHHBIX u

00pa3oBaTeNbHBIX OTHOIICHU B IETCKOM Cay.
1.6. JlokanpHBIC aKTBI, COOTBETCTBYIOIIME BCEM TpPEeOOBAHMSIM 3aKOHOAATEIhCTBA PO,
SBIISIOTCS 00SI3aTENILHBIMY K HCIIOTHEHUIO BCEMU YYaCTHUKaMU 00pa30BaTeNbHBIX OTHOIICHHIA.

2. OcHOBHBIE BHBI JTOKAJIBbHBIX akTOB J[OY

2.1. Jloxanvnviti axm JIOY mpencraBiiseTr co0OW OCHOBAaHHBIM Ha 3aKOHOJATEIIHCTBE
ounManbHbIA TPaBOBOW JOKYMEHT, IPUHATHIM B ycTaHOBICHHOM nopsake 1OV u perynupyromuit
OTHOLIEHHUsS] B paMKax oOpa3oBaTeabHOM opraHuzanuu. [lepeueHb BUAOB JIOKaJbHBIX AaKTOB,
perIaMeHTHPYIOLINX 00pa30BaTEIbHYIO AEATENbHOCTh, YCTAHABIUBAECTCS YCTAaBOM JOLIKOJIBHOTO
00pa30BaTeNbHOTO YUPEKIEHUS W BKIIOYAET B ceOs NMpHUKa3bl, pPelIeHus, MOJIOKEHHUs, MpaBuia,
MHCTPYKLIMU WU JApyrue NOKyMeHThl. [lpencraBieHHBI IEpedeHb BHUJOB JIOKAIBHBIX AKTOB HE
ABJISIETCS] UCUEPITBIBAIOIIIAM.

2.2. Ycmae nouikoidbHOTO 00pa3oBaTENbHOTO YUPEKIECHUS-TOKAIBHBIA aKT, Ha OCHOBE



KOTOpOro JieicTByeT oOpazoBarenbHas opranmu3amnus. Ycras JIOY npunumaercs [lemarornueckum
COBETOM U YTBEpPXKIACTCS B MOPSAKE, YCTAaHOBJIECHHBIM 3aKOHOJIATEJILCTBOM Poccuiickon
®enepauun. Ero conepxkanue onpenensercs cr. 25 denepanbHoro 3akoHa oT 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoit dexepannm»

2.3. Ilpuka3-nokanbHBIN aKkT, u3naBaeMblid 3aBenytromuM JJOY miis pemeHus: OCHOBHBIX U
onepaTUBHBIX 3anad. B nenonpousBoxacte JIOY BbLAENAIOTCS NPUKa3bl 110 OPraHU3allMOHHBIM
BOITPOCAM, IIPUKA3bl 10 OCHOBHOM JI€ATEIbHOCTH, IPUKA3bI 10 JUYHOMY COCTABY.

2.4. Pewenue -NOKANbHBINA aKT, IPUHUMAEMBIH KOJUIETHAIBHBIMU OpraHaMy JOMIKOJIBHOTO
00pa3oBaTeNIbHOTO YUPEXKIEHUS B IEeNAX pa3pelieHus Haumbojee BaXHBIX BOIPOCOB HX
JIeATEIbHOCTH. TEKCT pelIeHust COCTOUT U3 IBYX YacTel: KOHCTAaTUPYIOLIEH U PaclopsIUTEIbHOM,
pasneneHHbix cioBoM «PEILNI («PEHINIIA», «PEILLIIIO», «PEIINJINY), koTOpoe nedaraercs
NPONKUCHBIMUA OYKBaMH C HOBOHM CTpOKH OT moiisi. [Ipy HE00X0AMMOCTH KOHCTaTHpYHOLIas 4acTb
MOXET COJEp>KaTh CChUIKM Ha 3aKOHbI U JIPYyru€ HOPMAaTHBHBIE aKThl. PacnopsaurenbHas 4acThb
u3Jjaraercs NyHKTamu. PelieHust Moryt copaep:karb NPUIIOKEHHS, CChbUIKA Ha KOTOpBIE TAeTCs B
COOTBETCTBYIOIIMX MYHKTaX PacloOpsAUTENIbHON YacTu. Penienus: moanuchIBarOTCs MpeaceaaTesieMm
U CEKpETapeM KOJUIETHAILHOIO OpraHa.

2.5. Ilonoscenue-nokanbHbli aKT, YCTAaHABIMBAIOIIMKA MPaBOBOW CTaTyc oOpraHa
YIOpaBJICHUS ACTCKUM CaJIoM, WJIM OCHOBHBIC TpaBuja (MOPSAIOK, mpoienypy) peanusamuu 10V
KaKoro-iau0bo 13 CBOUX MPaBOMOYHIL.

2.6. Ilpaguna -10KaNbHBIA aKT, PETIAMEHTUPYIOIIMIA OpraHU3alMOHHBIC, TUCIUILIMHAPHBIE,
XO3SUCTBEHHBIC M HHBIE CIIEUAIbHBIE CTOPOHBI JEATEIHHOCTU JOLIKOJIBHOTO 00pa3oBaTeNbHOTO
YUPEXKJIEHUS U €r0 pabOTHUKOB, BOCIIUTAHHUKOB U X POAUTENEH (3aKOHHBIX MIPEICTaBUTENEH ).

2.7. HucmpyKyua-n0KalbHBIM aKT, yCTaHABIMBAIOIINKI MOPSAOK U CIIOCO0 OCYIIECTBICHHUS,
BBITOJIHEHUS KaKUX-TH00 JEHCTBHIA; COBOKYITHOCTB MPABHJI OCYILECTBIICHUS ONPE/ICICHHBIX BUIOB
NESITEIbHOCTH, MIPOBENICHUS padoT, CIIy>Ke€OHOTO TOBECHHUSI.

WHCcTpyKImei onpenenstoT NpaBoBol cTaryc (IpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh) pabOTHHKA
M0 3aHUMAeMOW JOJKHOCTH. WHCTPYKIMS COAEpKUT UMIEpAaTUBHbIE (IIOBENUTEIbHBIC, HE
JIOTyCKAaIoIMe BEIOOPA) HOPMATHUBHBIC MTPEATUCAHUSI.

JlomKHOCTHBIE MHCTPYKIIUH, pa3pabaThiBaeT PyKOBOIUTENb 00pa30BaTeIbHON OpraHU3alliHy.

2.8. IOY wumeer npyrue crenupuyecKue HOPMATUBHBIC JOKYMEHTBHI, PETYIHUPYIOIINE
OTHOIIeHUs B chepe 0Opa3oBaHUS MU KOHKPETHU3UPYIOLIUE JOKYMEHTHI, YKa3aHHbIE B HACTOSIIEM
IYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX ycioBuiM aedrenbHoctd J1OVY: mpaBuia, pacnucanus,
TUTaHbI, TPaQUKH, MUKIOTPAMMBI, TPOTPAMMBI, TOPSIKU, TPOTOKOIIBI, TACTIOPTA.

2.9. JloroBophl M WHBIC COTJAIICHUS, KOTOPBIC H3MAIOTCS opraHamu ympasieHus JJOY
€MHOJINYHO, a IYTEM COIVIACOBAHMS C WHBIMM JIMIIAMH, BBICTYNAIOUIMMU B HUX, B KauecTBE
CaMOCTOSITENIbHOM CTOPOHBI (HAaNpUMEp, TPYIOBbIE JOTOBOPHI, JIOTOBOPHI apEeHIbl HMYILECTBA,
JIOTOBOPBI HAa OKa3aHHE IIATHBIX 00pa3oBaTeNbHBIX YCIYyT U T.J.) HE SBIAIOTCS JIOKaIbHBIMU
aKTaMHu.

3. HOpﬂIlOK NOArOTOBKH JIOKAJBHOI'0 aKTaA
3.1. MHULMaTOpOM MOATOTOBKH JOKAILHBIX HOPMATHUBHBIX aKTOB MOT'YT OBITh:

. yUpeIuTEb;
. OpraHsbl yIpaBJIeHUs] 00pa30BaHUEM;
. aJMUHUCTpalMs oOpa30BaTeNbHONW OpraHu3allMd B JIMIE €€ pPYKOBOAMUTENS —
3agenytouiero JJOVY, 3amectureneil pyKoBOIUTENS;
. OpraHbl caMOYTIpaBJIEHUs] 00pa30BaTEIbHON OpraHU3alluu;
. YYaCTHHUKH 00pa30BaTEIbHBIX OTHOIIECHUH.

3.2. Ilpn m3naHuM JOKaIBHOro akta 3aBenyromuil JJOY pykoBOACTByeTCS NPUHIUIAMU
3aKOHHOCTH, 000OCHOBaHHOCTH, IEMOKpPAaTH3Ma U CUCTEMHOCTH.

3.3. OcHoBaHWEeM /sl TIOATOTOBKH JIOKAIBHOTO AaKTa MOTYT SIBIISAITRCS HM3MEHEHHUS B
3akoHO/aTenbcTBe PD (BHECEHUE N3MEHEHUI, N3/1aHHe HOBBIX HOPMATHBHBIX IPABOBBIX aKTOB).



3.4. TIpoekT J0KaJbHOIO HOPMATUBHOIO aKTa I'OTOBUTCSA OTIEIbHBIM PAOOTHUKOM WIIN
Ipynnoil pabOTHUKOB MO TOpydeHuio 3aBeayromero JJOVY, a Takke OpraHoM CaMOYIpPaBICHHS
JIOUIKOJIbHBIM ~ 00pa30BaTEIbHBIM  YUPEXKJIEHHEM, KOTOPbIM BBICTYNMJI C COOTBETCTBYIOIIEH
VHUIMATUBOM.

3.5. IloaroroBka JIOKaJIbHOTO HOPMAaTMBHOIO aKTa BKJIKOYAaeT B ce0s H3ydyeHue
3aKOHOJATENbHBIX W HHBIX HOPMATHUBHBIX  aKTOB, JIOKAJIbHBIX HOPMAaTHUBHBIX  aKTOB
0o0pa30BaTeIbHOW OpraHu3alyy, PErJIaMEHTUPYIOLIMX T€ BOIPOCHI, KOTOpPbIE IMPEANOoJaraercs
OTpa3suTh B MPOEKTE HOBOTO AaKTa, W Ha H3TOM OCHOBE BBHIOOp €ro BHUJAA, COACPKAHUSA U
IpeJCTaBIeHNE ero B MUCbMEHHOM (hopMe.

3.6. ITonroroBka Hambosee BaXKHBIX JIOKATBHBIX HOPMATUBHBIX aKTOB (MIPOEKTOB pEIICHUI
coOpaHuil, MEICOBETOB, OPraHOB CaMOYIPABJICHMs, IMPUKA30B, IOJIOKEHUH, NpaBWil) IOJKHA
OCHOBBIBAaThCSI Ha pe3yjibTaTax aHajlnW3a OCHOBHBIX CTOPOH JEATEIHOCTH 00pa30BaTeNbHON
OpraHu3alyy, TCHACHIIUN €r0 Pa3BUTHUS U CI0KUBLICHCS CUTYaLUH.

3.7. Ilo Bompocam mprema Ha paboTy, IEPEBOJOB, YBOIbHEHUMH, IPENOCTABIEHUS OTIIYCKOB,
MOOUIPEHUN WM TPUBICYEHUS COTPYAHMKOB K JUCLHUIUIMHADHOM WM MaTepUalbHON
OTBETCTBEHHOCTH U3JAI0TCs IPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

3.8. TIpoekT 5OKaJbHOrO HOPMATHBHOIO aKTa MOMJIEKUT 00sA3aTeJbHOW NpOBEpKE Ha
JUTEPATypHO-CTUIMCTUYECKYIO TPAMOTHOCTh U TIPAaBOBOM D3KCIEPTU3E, KOTOPHIE IPOBOASTCS
00pa3oBaTebHON OpraHu3alyel caMoCTOATENLHO MO0 € y4acTHEM NPUBIICYEHHBIX CIIELUAINCTOB.
JlokanpHBII HOPMATUBHBIM AaKT, HE MNPOLICAIINNA IIPAaBOBYIO JKCIEPTU3Y, HE IIOJUICKUT
PacCMOTPEHHUIO U IPUHSTHIO.

3.9. IIpoeKT OoKanbHOIO HOPMATHUBHOTO aKTa MOKET ObITh MPEJCTABIEH Ha OOCYXJIEHUE
IyTeM pa3MeIleHHs] MPOEeKTa JOKAJIbHOIO HOPMAaTHBHOIO aKTa Ha HMH(OPMAIMOHHOM CTEHJAE B
JOCTYITHOM JJisi  BceoOmero o0003peHusi MecTe, Ha OQUIHATBbHOM CaldTe JIONMIKOJIEHOTO
00pa30BaTENILHOTO YYPEXKJCHMs, IyTeM HaNpaBICHUs [POEKTAa 3aUHTEPECOBAHHBIM JIMIIAM,
IIPOBEJCHUSI COOTBETCTBYIOIIETO COOpaHMs C KOJUIEKTUBHBIM OOCYXJACHHEM IPOEKTa JIOKAIBbHOIO
HOPMAaTUBHOIO aKTa U T.0. B cioydae corylacoBaHus IpPOEKTa JIOKAJIBHOIO akTa Ha HEM
npocrasisiercst Buza «COI'JTACOBAHO».

3.10. ITopsnok npuHATHA JOKaIbHBIX akTOB JIOY ycTaHaBnuBaeTcs Y CTaBOM JOIIKOIbHOTO
00pa30BaTENbHOTO YUPEKIACHUS: YKa3bIBAIOTCS KBOPYM C L€JIbI0 YCTAHOBJIEHMSI MPAaBOMOYHOCTU
opraHa caMoymnpasJieHHs, (opMa U TOPSII0K TOJIOCOBAHMSL.

3.11. JIns BBeAcHHs B JEHCTBUE JIOKAIBHOTO aKTa W3AaeTcs mpuka3 3aBenyromiero JJOV.
JlokanbHble akThl 0(OPMIIIOTCS B BUJE NPUIIOKEHHUS K NMpUKa3y. B mpaBoM BepxHEM yriy TakuX
JOKYMEHTOB MHUILETCs clioBo «lIpunokeHue» ¢ ykazaHueM JaThl U HOMepa U3JaHus pUKasa.

3.12. B J0omKoJIbHOM 00pa3oBaTeIbHOM YUPEKICHUU CO3JAIOTCS  YCIOBHUSA IS
03HAKOMJIEHHS YYaCTHUKOB 00pa30BaTeNIbHbIX OTHOLIEHUH € JIOKANbHBIMU akTaMU. O3HaKOMIIEHHE
MOXET OBbITh MPOBEACHO IMOJ TMOANUCh B CIy4yasX, MPEAyCMOTPEHHBIX HOPMAaTHBHBIMU
JIOKyMEHTaMu, JIM0O pa3MelleH B o0menocTynHoM wmecte (uHpopmauuoHHsli cteHa 1OV,
o(UIMATBHBIN CAT JOMIKOIFHOIO 00Pa30BaTEILHOTO YUPESIKICHNUN).

3.13. H3MeHeHuss B JIOKaJIbHBIA aKT BHOCATCA 1O Mepe HeoOxomumocTu. B ciydae
U3MEHEHUH B HOPMATHUBHO-IIPABOBBIX aKTaX (e/lepaIbHOr0, PErHOHAIBHOIO MM MYHUIIUIAIBLHOTO
ypOBHEM, n3MeHeHusI B JoKanbHBIM akT JIOY BHOCHTCA HE TMO3/1HEE 2-X MECSIEB CO JHS UX
OIyOJIMKOBaHUS.

4. lokyMeHTaJIbHOE 0()OpMIICHHE

4.1. JlokanbHBI aKT JODKEH OBITh JOKyMEHTaldbHO odopmiieH. CTpyKTypa JIOKaJbHOTO
aKTa JI0JDKHA 00ECTIeYUTh JOTMYECKOE Pa3BUTHE TEMBI IPABOBOIO PETYIHMPOBAHUS.

4.2. O6mme TtpeOoBaHHS K OQOPMIICHHIO JIOKAJTHHBIX aKTOB BKJIIOYAIOT CIEIVIONINE
HOJIOYKEHUS:

. JlokanpHbBII aKT JOJDKEH cojepXaTb HAaUMEHOBAHME JIOKAJbHOTO akTa M Jary
W3JIaHUs.




. Ecnu tpebyercsi pa3zpsicHeHuE Lieldedl U MOTHUBOB MPHUHSTHS JIOKAJBHOTO aKTa, TO

HeoOXo/auMa BCTYNHTENbHAs 4YacTh — mpeamOyna. IlonokeHuss HOPMAaTHBHOTO XapakTepa B
npeaMOyiy He BKIIFOUAIOTCS.
. HopmaruBable npeanucanust opOpMIISIOTCS B BHJIE TYHKTOB, KOTOPBIE HyMEPYIOTCS

apaOckuMu 1udpamMu ¢ TOUYKOW U 3arojoBKOB He UMEIOT. IIyHKTBI MOTryT mHoJpa3fensThCs Ha
HOJIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM IU(PPOBYIO HYMEpalUio. 3HAUYUTEIbHBIE I10
00BbeMy JIOKaJIbHbIE aKThl MOTYT JEIUTHCS Ha IJ1aBbl, KOTOPhIE HYMEPYIOTCS PUMCKUMU LUdpamMu U
MMEIOT 3ar0JI0BKHU.

. Eciu B 5OKanbHOM aKTe MPUBOAATCA TaONULBI, Tpa@uKu, KapThl, CXEMbI, TO OHH
0(pOpPMIISIOTCS B BUJIE MPHIIOKEHHI, & COOTBETCTBYIOIIHME ITyHKTHI JIOKAJILHOTO aKTa JIOJIKHBI HIMETh
CCBUIKM Ha 3TH NpWIOKEHHsS. JIOKalbHBIA aKT € NPUIOKEHUSAMHU JIOJDKEH HMETh CKBO3HYIO
HyMEpaIuio CTPaHUL.

. JlokalbHBIIT HOPMATUBHBIM AaKT M3JIaraeTcs Ha TOCYJApCTBEHHOM si3bike PD wu
JIOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.
. B nokanbHBIX HOPMATHUBHBIX aKTaX JAIOTCS OMPENCICHUS BBOIUMBIX IOPUIUICCKUX,

TEXHUYECKUX M JIPYTUX CHEIUAIbHBIX TEPMHHOB, €CJIM OHHU HE SIBIIAIOTCS OOLICU3BECTHBIMH U
HEYMOTpeOIsieMbIMH B 3aKOHO1aTenbcTBe PD 1 pernoHaibHOM 3aKOHOAATENbCTBE.

4.3. Kax/plii KOHKPETHBIN JIOKAJIbHBIA aKT UMEET YCTaHOBIEeHHYI0 ¢opmy. Odopmisercs B
cootBetcTBUM ¢ ['OCT P 7.0.97-2016 «Cuctema crangapToB no uHbopManuu, OMOIMOTEYHOMY U
uznarenbckoMy aeny (CUBU ). OpranuzanmoHHo-paciopsiuTeNbHas JoKyMeHTaus. TpeboBanus
K 0()OPMIICHUIO TOKYMEHTOB.

4.4. JlokanmbHble aKThl TPOXOMAST TMPOLENYPY PETHUCTpallMM B CIEHUAIBLHOM >KypHaJe.
OO0s3aTeNnbHON  PETUCTPAllMU  TOJUIeKAT TMOJOXKEHHs, IpaBuia, WHCTPYKLUWHU, TPUKA3bl U
pactiopspkerust  3aBenytomero JIOY. Perucrpanuio  JOKajdbHBIX  aKTOB  OCYIIECTBIISIET
OTBETCTBEHHBIN 3a BEIECHHE JEJIONPOU3BOACTBA COIVIACHO MHCTPYKLUHUHU O AEJIONPOU3BOICTBY B
JIETCKOM caay. Peructpanus mosoxeHui, mpaBuil 1 UHCTPYKIIUNA OCYIIECTBIISETCS HE MO3AHEE THS
ux yrBepxkaeHus 3asenyromuMm JIOY, npukazoB u pacnopsbkeHuid 3asenytomero JJOY — e
Mo3/IHee AHS UX U3JTaHUS.

5. OcHoBHbBIE TPEOOBAHUA K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenn nokanbHBIX HOPMAaTUBHBIX aKTOB 0OOpa3oBaTENbHONW OPraHM3alMH BBHICIIYIO
IOpUINYECKYIO culy uMmeeT Ycemae. [lostomy, mpuHumaembie B JIOY jokaibHBIE HOPMATHBHBIC
aKTbl, HE I0JKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

5.2. Tlpu TOATOTOBKE JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB, PETYJIHUPYIOIIUX COIUATBHO-
TPYJOBBIE OTHOIICHUS (HANIPUMEP, KOJJIEKTUBHBIN IOTOBOp, MpaBUiia BHYTPEHHETO PACIOpsIKa U
JIp.) CIeayeT PYKOBOJICTBOBATHCS PEKOMEH/IAIMSIMU O HHX.

5.3. Ilonoscenue TOMKHO CONEPIKATH CIICAYIOIINE 005I3aTeNIbHbIC PEKBU3HTHI:

. 0003Ha4YeHNEe BU/IA JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE,
. rpuBbl: IPUHATO, YTBEPKICHO, COTIIACOBAHO;

. PEruCTPAalMOHHBINA HOMEP, TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHHUIO;
. TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHMUIO;

. OTMETKY O HAJIMYUU IIPUIIOKEHUS U COTJIaCOBAHUS.

5.4. IIpagunia NOIKHBI CONEPKATh CIEAYIONINE 00583aTeNIbHbIE PEKBU3UTHIL:

. 0003Ha4YeHHEe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAaHUE;
. rpuGbl IPUHATHS U YTBEPKIACHHUS;

. TEKCT, COOTBETCTBYIOLIMI €r0 HANMEHOBAHUIO;

. OTMETKY O HAaJIM4YUH IIPUIIOKCHHUS;

. PErMCTPAallMOHHBIN HOMED.

5.5. HucmpyKkyuu 10JKHBI COIepKaTh CIeIYIONINe 00s13aTeIbHbIe PEKBU3HUTHI:
. 0003Ha4YeHNe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAaHUE;
. rpuGBbl IPUHATHS U YTBEPKIACHUS;

® TCKCT, COOTBeTCTBYI-OIIII/II\/II €ro HauMMCHOBAHUIO,



® OTMCTKY O HAJIMYHU ITPUTTOKCHUSA,

. PErUCTPAallMOHHBIN HOMED.

5.7. Pewtenua NOIKHBI COAEPKATH CIAEAYIOMNE 0053aTeIbHbIC PEKBU3UTHI:

. 0003HaueHNE BUA JIOKAIbHOTO HOPMAaTHUBHOI'O AKTa;

. MECTO U ATy NPUHATUS;

. TEKCT;

. JOJDKHOCTh, (PaMUJINIO, MHULMAJIBI U ITOJIITUCH JIULIA, IPUHSBILETO PELICHUE;
. OTTHUCK II€4aTH.

5.8. Ilpukasui
JIOJIKHBL COAEPKATD CASIVIONHE 00s13aTelIbHbIE PEKBU3UTHL:

. 0003Ha4YeHHe BU/Ia JIOKATHbHOIO HOPMAaTUBHOTO aKTa, €ro HauMEHOBAaHUE;

. MECTO U J1aTy NPUHSTHS;

. PEruCTPallMOHHBIN HOMED;

. TEKCT;

. JOJKHOCTh, (aMWIMIO, MHHULKAIBI W MOANUCH PYKOBOAMUTENS 0Opa3oBaTENbHOM
OpraHH3aIiHy.

[Tpukasbl BRINONHSIOTCS Ha OilaHke oOpa3zoBaTenbHol opranusanuu ([Ipunosxenue Nel) .
5.9. IIpomoxoaibl u akmul JOJHKHBI COAECPIKATD CIASAYIOMINE 0053aTeIbHbIC PEKBU3HTHI:

. 0003HaueHHE BUA JOKAIbHOTO HOPMAaTUBHOI'O AKTa;

. MECTO U J1aTy IPUHATHUS;

. HOMED;

. CIIMCOK ITPUCYTCTBYIOIINX;

. TEKCT, COAEpKALLMN IOBECTKY JHs, OINNCAaHUE XOJa, IOpAdKa M IPOLEIYpPbI

COBEPIAEMBIX  OMNPENEICHHBIX  (IOPUIMYECKH 3HAYUMBIX) JIEUCTBUM  JIMOO  OTCYTCTBUE
ompeieNieHHBIX (haKTOB;

. JOJKHOCTh, (DaMWJIMI0, WHHUIMAIBI W TOJNUCH JHIa (JHUI), COCTABHBIIMX WJIH
IIPUHUMABIINX Y4aCTUE B COCTABJICHUHU IIPOTOKOJIA WU AKTa.

5.10. Memooduueckue pekomendauuu NOIKHBI CONCPKATH CIEAYIONUE 00s3aTeIbHbIE

PCKBU3HTLI:
° o0o3HaueHUE BHUJA JIOKAJIBHOI'O HOPMATUBHOI'O aKTd, €0 HAMMCHOBAHUC,
° MECTO U JaTy NPUHATUA,
° TCKCT, COOTBGTCTBYI-OIIII/Iﬁ €ro HaMMCHOBAHHUIO U conepmamnﬁ YKa3zaHu€ Ha BU],

HAaUMCHOBAHUC W NATy HNPUHATUA MPaBUIT HIIN HHCTPYKHHﬁ, HOPMbBI KOTOPBIX Pa3bsACHAOTCA,
KOHKPCTU3UPYIOTCA UIIU ACTAIIUSUPYIOTCA METOJUUCCKUMU PCKOMECHIAIIUAMMU,

. JOJDKHOCTh, (haMuivs, WHUIMAIBl JUIa (JUI), COCTAaBUBLIMX METOJUYECKUE
pEKOMEH AN H.

5.11. IIpozpammer u naansl JOIHKHBL COJIEPXKaTh CIEYIONTMe 00s83aTeNbHbIE PEKBU3UTHI:

. 0003HaueHNE BUA JTOKATHHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHHE;

. MECTO U JaTa IpUHATHS,

. TEKCT JIOKAJIbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINY €r0 HANMEHOBAHUIO.

5.12. onxcnocmuan uncmpykyusa pabOTHUKA JIOJDKHA COJIEPKATD CIIEAYIOUINE PA3/IeNbl:

. 00I111E MOJIOKEHUS;

. OCHOBHBIE 3a/1a4H, IPaBa, MpelocTaBIsieMble pa0OTHUKY U €ro 00s13aHHOCTH;

. B3aMMO/ICHCTBHS,

. OTBETCTBEHHOCTh 32  HEKAUECTBEHHOE UM  HECBOEBPEMEHHOE  BBINIOJIHEHUE
(HeucronHeHue) 00s13aHHOCTEN, MPEyCMOTPEHHBIX JOKHOCTHON HHCTPYKIIUEH;

. TpeGOoBaHUS K paOOTHHKY.

6. ITopsinok NpUHATHS ¥ YTBEPKACHUS JIOKAJIHLHOI0 HOPMAaTHBHOI'0 AKTA
6.1. JloxkampHBII HOpPMATUBHBIM aKT, NPOWEAIINA IPOBEPKY HA JUTEPATYPHO-
CTUJIMCTUYECKYI0 TPAMOTHOCTb U IIPABOBYIO DJKCIEPTH3Y, a TaKXKe IPOLEAYPY COINIACOBAHMI,



MOJUICKUT TPUHATHIO W yTBEpXKAeHUIO 3aBeAyromuM JIOY B COOTBETCTBHMM C YCTaBOM
JIOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

6.2. JlokanpHble HOpMaTHBHBIE akThl JIOY MOryT mpUHMMATHCS PYKOBOJIUTEIEM, OOITUM
coOpanueM TpyaoBOro kosuiektuBa, CoBeToM oOpa3zoBarelbHOM opranusaiuu, llemarornueckum
coBeToM. MeroauyeckuM  coBeTOM, opraHoMm camoynpasienus JOY, HageneHHbIMH
MOJIHOMOYMSIMU T10 IPUHSITHUIO JIOKAJIBHBIX HOPMATUBHBIX aKTOB B COOTBETCTBUU ¢ YcTaBoMm [0V, -
10 MPEeIMETaM UX BEJACHUS U KOMIIETCHILIUH.

6.3. Ilpu mnpuHATAM JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB, 3aTparvBaloOlIMX IpaBa
BOCIIMTAHHUKOB, YUYUTHIBAeTCsI MHEeHHE CoBETa pOAUTENIEH.

6.4. He noanexatr NpuMEHEHMIO JIOKAJIbHbIE HOPMATUBHBIE aKThl, YXY/IIAIOIINE [10JI0KEHHUE
YY4aCTHUKOB 00pa30BaTENIbHBIX OTHOILIEHUI MO CPaBHEHHIO C TPYAOBBIM 3aKOHOJAATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHHUSIMH, a TaAKXKE JIOKAJIbHbIC aKThl, IPUHATHIE C HAPYIICHHUEM
MOPsI/IKA ydeTa MHEHUS MIPEACTaBUTEIBLHOTO OpraHa.

6.5. ITlpowenmuii mpoueaypy HPHUHSITHUS JIOKAJIbHBIA HOPMAaTHBHBIA aKT YyTBEPIKIAeTcs
zapeayromum JJOY. dakt yrBepxkaenus opopmisieTcs mpuka3zom 3apeayromero JJOY, 3aBepeHHbII
HOJIHUCHIO.

6.6. JlokanbHBI HOPMATUBHBINM aKT BCTYMAeT B CHITy C MOMEHTA, YKa3aHHOTO B HEM, JTH0O0, B
Cllydae OTCYTCTBUSI TaKOro yKa3aHHs, 110 MCTEUEHUM 7 KaJCHJApHBIX JHEH C JaThl NPUHATHS
JAHHOTO JIOKaJbHOTO HOPMATHBHOTO aKTa. JaTod MpUHATHSA JIOKAJILHOIO HOPMAaTHUBHOIO AaKTa,
TpeOytomiero yrBepxxaeHus 3apeayomuM J{OY, spinseTcs nata Takoro yTBep:KICHUS.

6.7. Ilocne yTBepkAEHUS JOKAJIbHOTO HOPMATUBHOIO akKTa IPOBOJAUTCA Mpoueaypa
03HAKOMJIEHHUS C HUM YYaCTHUKOB 00pa30BaTeIbHBIX OTHOIIEHUH, Ha KOTOPBIX PACIIPOCTPAHSIIOTCS
MOJIOKEHUSI JAHHOTO JIOKAJIbHOTO HOPMATUBHOrO akTta. (O3HaKOMJIEHHWE C JIOKaJIbHBIM
HOPMAaTUBHBIM aKTOM O(QOpPMIISICTCS B BHJE IMOIIMUCH O3HAKOMIISIEMBIX JIMI] C YKa3aHHEM JaThl
O3HAKOMJICHHUS HA OTAEIBbHOM JIUCTE O3HAKOMJICHHMS, MPUIATaeMOM K HEMYy, MO0 B OTIEIbHOM
xKypHaie. O3HAKOMJICHHE C JIOKQIBHBIM aKTOM MOXET OBITh TaKKe IPOHM3BEACHO ITyTEM
HAIpPaBIICHUS Ha 3JIEKTPOHHYIO MOYTy pabotHukos JJOVY.

6.8. JlokanbHblE HOPMATHUBHbBIE AKThl MPOXOJAT MPOLENYPY PErucTpaluy B CIELHaIbHOM
JKypHaJe.

6.9. O0s13aTeNbHON PETUCTPAINH TTOAJIEKAT MOJIOKEHHS, IPABIIIA, HHCTPYKLIUH, TIPUKA3HI U
pacmopsHKeHUS 3aBEAYIONIET0 TOMKOIFHBIM 00pa30BaTENbHBIM YUPEKICHUEM.

6.10. Peructpanuio OKaJbHBIX HOPMATHUBHBIX AaKTOB OCYILECTBJISET OTBETCTBEHHBIM 3a
BEJICHUE JIEIIONPOU3BO/ICTBA COIIACHO HHCTPYKIIMH T10 IE€JI0NPOU3BOACTBY B JJOVY.

6.11. Perucrpanus nosoxxeHui, NpaBui ¥ HHCTPYKIIUI OCYIIECTBISIETCS HE MO3/IHEE JHS UX
yrBepxkaAeHus 3aBenyromuM JJOY, Mpuka3oB U pacHoOpsSKEHHH PYKOBOJIUTENSI 00pa3oBaTeNbHOM
OpraHu3aly — HE MO3JHEE JHS UX U3JaHUs.

6.12. YTBep>KIACHHBIN JIOKATHHBINA aKT MOJUICKUT OMyOIMKOBAHHUIO Ha O(QUIIMAIBHOM caiiTe
JIOLLIKOJIBHOTO 00pa30BaTeNIbHOTO yupexaeHus B Teuenue 10 (aecatn) KajneH1apHbIX THEH.

7. IlopsiioKk BHECEHUS U3MEHEHHSs U JONMOJTHEHUI B JIOKAJbHbIE AKTHI

7.1. B neficTBytoiue TOKadbHbIE aKThl MOTYT OBITh BHECEHBI H3MEHEHUS U TOTIOJTHEHUS.

7.2. TlpennoxeHne 0 BHECCHUM M3MEHCHHU MOXET HMCXOIUThH OT JIFOOOTO OpraHa W JIWIIA,
KOTOpBI cornmacHO HactosimeMy [lonokeHuI0 MMeeT MpaBO CTAaBUThH BOMPOC O pa3paboTke u
MPUHSATHN COOTBETCTBYIOIIETO JIOKATHHOTO aKTa JIN0O YTBEPKAATh STOT IOKYMEHT.

7.3. [Topsimok BHECEHHs] U3MEHEHUH | JOTMOIHEHHH B JokaibHbIe akThl JIOY ompenensercs
B CaMUX JIOKaJIbHBIX aKTaX. B OCTaJIbHBIX CilydasX M3MEHEHUsS U JIONOJHEHUS OCYIIECTBISIOTCS B
CIIEAVIONIEM IIOPSIIKE:

® BHECCHIE M3MCHEHUM 1 )IOHOJIHeHI/IfI OCYHICCTBIIACTCA B IOPAAKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMATHUBHOM aKTC, HA OCHOBAHUH KOTOPOI'0 BHOCATCA NU3MCHCHUA
® HN3MCHCHHA MW OOIMNOJHCHHA B JIOKAJIBHBIC AaKTbl: IIOJIOXCHUA, IIPUHATHIC 0e3

COIVIACOBAHMS C OpPraHOM YIIpaBlIeHUs (CaMOyIpaBieHHs), MpaBUiIa, MHCTPYKLUUH, MPOrPaMMBbI,
IUTaHbI, TIOCTAHOBJICHHUS, PELEHUS, TIPUKA3bl U PACTIOPSDKEHUS, BHOCSATCS IyTeM M3JaHUS IpHKa3a



3aBEAYIOLIETO O BHECEHUU U3MEHEHHM WIIM TOTOIHEHUN B JIOKAJIbHBIA HOPMATUBHBIN AKT;

. W3MEHEHUS U JOTOJIHEHHS B TIOJIOKEHUS, IPUHSITHIE TOCIIE COITIACOBAaHUSL C OPraHOM
TOCYIapCTBEHHO-O0IIIECTBEHHOTO  yIpaBJIeHUs (CaMOYIpPaBJICHHS), BHOCITCS TyTeM HW3IaHUS
MpUKa3a 3aBEYIOIIET0 JIOMIKOJIBHBIM 00pPa30BaTelbHBIM YUPEKICHHUEM O BHECEHUH H3MEHEHUM
WJIM JIOTIOJIHEHUH B JIOKAJIbHBIM aKT C MIPEABAPUTEIbHBIM IMOJTYYCHUEM OT HErO COITIacHs.

7.4. JlokaapHBIE HOPMATHUBHBIEC AKThI MOTYT OBITh JIOCPOYHO M3MEHCHBI:

B Cllydae BHECEHUS HM3MEHEHUM B Y4YPEIUTEIbHBIE JOKYMEHTHI 00pa30BaTeIbHOMN
OpraHu3aluy,

. JUI. IPUBEJEHUSI B COOTBETCTBUE C M3MEHEHHBIMU B ILIEHTPAJIM30BAHHOM IOPSIKE
HOPMaTUBaMU O TPY/IE;

. 0 pe3yJibTaTaM arTecTalii pabovurx MecT.

7.5. I3MeHeHus 1 JIONOJHEHUs B JIOKAJIBHBIM aKT BCTYNAalOT B CUIY C JIaThl, YKa3aHHOH B
MpUKa3e 0 BHECEHUHM M3MECHEHUW WJIM JOMOJHEHWH B JIOKAJIbHBIM HOPMATUBHBIA aKT, a B Clly4yae
OTCYTCTBHSI YKa3aHUsS B HEM JIaThl — IO UCTEUEHUIO 7 KaJCHAAPHBIX JTHEH C AaTbl BCTYIUICHUS
MprKa3a 0 BHECEHUW U3MEHEHUM WIIA JIONTOJIHEHUH B JIOKAJIbHBIN aKT B CHITY.

7.6. V3MeHeHUsT W [OTMOJHEHHUS B MpPEINUCAaHUS W TpPeOOBaHUS, MPOTOKOJIBI U aKTHI,
METOJIMYECKHE PEKOMEHJAllUM, aKThl O MPU3HAHMM JIOKAJIbHBIX AKTOB YTPAaTUBIIMMHU CHILY, HE
BHOCSTCS.

8. OTBEeTCTBEHHOCTH

8.1. 3a HeucloNHEHHWE WU HEHaJJIeXalllee HCIOIHEHHE TpeOOBaHUM, YCTAaHOBJICHHBIX B
JOKaJbHBIX aKTaX JOIIKOJIHHOTO O0pa30BATEILHOTO YUPEKACHUS, COTPYIHHKH OOpa30BaTeIbHOM
OpraHu3ald HECyT OTBETCTBEHHOCTh B COOTBETCTBUM C YCTaBOM, TPYIAOBBIM KOAECKCOM
Poccuiickoit @enepanuu.

8.2. 3a HeucnoilHEHHE WM HEHA/JIeXKalllee MCIONHEHUE OO0S3aHHOCTEH, YCTAaHOBIIEHHBIX
nauubM [lonmoxxenuem, paborauku OV, ywyacTByromme B pa3pabOTKe JIOKAJTbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C ACHCTBYIOUINM TPYIOBBIM 3aKOHOJATEIECTBOM.

9. /leiicTBHe JIOKAJIbHBIX AKTOB
9.1. JlokanbHBIE aKThl OpraHU3aIlUHU, OCYIIECTBIISIIONICH 0Opa30BaTEIBHYIO JEATCILHOCTD,
NEHCTBYIOT TONBKO B TMpeleiax MAOIIKOIBHOTO 00pa3oBaTENbHOTO YUYPEKACHUS W HE MOTYT
PEryjinpoBaTb OTHOMICHUS, CKIIAABIBAIOIINECA BHE 06p330BaTeHBHOI\/JI OopraHu3anyvu.
9.2. JlokaneHble akThl JIOY yTpayuBalT cwiy (TOJHOCTBIO WJIM B OTICIHHOW YacTH) B
CIICYIOIINX CITydasx:

. BCTYIUIEHHUE B CHIIY aKTa, IPU3HAIOIIETO JaHHBIN JIOKAJIbHBIN aKT yTPaTUBILINM CHUILY;

. BCTYIJICHUE B CHJIy JIOKQJIbHOIO akTa OoJbllel IOpUAMYECKOM CHUJIbI, HOPMBI
KOTOPOT'O NMPOTUBOPEYAT MOJIOKEHHUSIM JaHHOTO JIOKAaJIbHOTO aKTa;

. NPU3HAHKUE CYAOM WJIH WHBIM YIOJHOMOYEHHBIM OPraHOM TOCYIapCTBEHHOM BIIACTH

nokanbHOro akrta JIOY npoTtuBopeyanium AeCTBYIOIIEMY 3aKOHOIATEIbCTBY.

9.3. Jlokanehsiii akt JIOY, yTpaTuBIINi CHITY, HE MTOJICKHUT UCIIOTHEHHIO.

10. 3akI04uTeNBHBIE 0JI0KEHUS

10.1. Hacrosmee IlonoxkeHne o mTOpsaKke pa3pabOTKH H  TPUHATHS  JIOKAITBHBIX
HOPMATHBHBIX MPABOBBIX AKTOB SIBJIAETCS JIOKAJIbHBIM HOPMATHMBHBIM aKTOM, MPUHUMAETCA Ha
[Tenaroruyeckom cosere JOY wu yrBepxkmaercs (auO0 BBOAMUTCS B JCHCTBHE) TPHKA30M
3aBEYIOILIET0 JOLIKOIBbHBIM 00pa30BaTEIbHBIM YUPEKICHHEM.

10.2. Bce n3MeHeHHsI U IOTIOTHEHHS, BHOCUMBIE B HacTosee [lonoxenne, opopMIistoTes B
MUChMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu.

10.3. TlonoxeHue o MopsiIKe pa3padOTKK U MPUHSATHS JTOKAJTHHBIX HOPMAaTHBHBIX TPABOBBIX
aKTOB JIOLIKOJBFHOIO 00Opa30BaTEIbHOIO YUYPEXKJIEHUS NMPUHUMACTCS HAa HEONpPEAENCHHBIH CpOK.
W3menenus u nononHeHus kK [lonoxeHuio mpuHUMAlOTCA B Hopsake, npeaycmorpeHHoM m.10.1.
Hacrosuiero Ionoxenus.


https://ohrana-tryda.com/node/3975
https://ohrana-tryda.com/node/3975

10.4. TTocne nmpunsitus [lonoxxkenus (WM U3MEHEHUH U JTOMOJIHEHUA OTAEIHHBIX TyHKTOB U
pa3zieJIoB) B HOBOW peAaKLUU MPEAbIAYyILas peaakiiis aBTOMAaTHUYECKH yTPAUUBAET CUITY.
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